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ALCOHOL, DRUG AND SUBSTANCE ABUSE/MISUSE POLICY — 2026
You must not drink alcohol on the Company’s premises or the premises of its customers or clients.

Any employee who is found consuming alcohol on the Company’s premises or the premises of its
customers and clients or is found to be intoxicated at work will normally face disciplinary action on the
ground of gross misconduct under the Company’s disciplinary procedure. The Company will conduct
random breathalyser tests from time to time to determine whether employees are under the influence
of alcohol. Any employee that refuses to undergo such a test will be subject to disciplinary action on the
grounds of gross misconduct.

Existing and prospective employees may be asked to undergo a medical examination, which will seek to
determine whether he/she has taken a controlled drug or has an alcohol abuse problem.

A refusal to give consent to such an examination or a refusal to undergo the screening will result in the
immediate withdrawal of any offer made to prospective employees and will normally be treated as gross
misconduct for employees.

The possession, use or distribution of drugs for non-medical purposes on the Company’s premises is
strictly forbidden and a gross misconduct offence.

If you are prescribed drugs by your doctor which may affect your ability to perform your work, you
should discuss the problem with your manager.

If the Company suspects there has been a breach of this policy or your work performance or conduct has
been impaired through substance abuse, the Company reserves the right to require you to undergo a
medical examination to determine the cause of the problem.

If you refuse to undergo a medical examination in such circumstances your refusal will normally be
treated as gross misconduct.

If, having undergone a medical examination, it is confirmed that you have been positively tested for a
controlled drug, or you admit there is a problem, the Company reserves the right to suspend you from
your employment (with or without pay) to allow the Company to decide whether to deal with the
matter under the terms of the Company’s disciplinary procedure and/or to require you to undergo
treatment and rehabilitation.

The Company reserves the right to search you or any of your property held on Company premises at any
time if there are reasonable grounds to believe that this policy is being or has been infringed or for any
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other reason. If you refuse to comply with these search procedures, your refusal will normally be treated
as gross misconduct.

1.1 The Company reserves the right to inform the police of any suspicions it may have with regard to the use
of controlled drugs by its employees on the Company’s premises.

2026 Safeguarding & Compliance Update

¢ Being under the influence of alcohol, illegal drugs or other impairing substances while working
with children is prohibited and may be treated as gross misconduct.

* The possession, use or distribution of recreational drugs, nitrous oxide, snus/nicotine pouches or
other prohibited substances during work or on customer/school premises is prohibited.

¢ Any alcohol/drug testing, medical assessment or search will be carried out lawfully,
proportionately and with appropriate confidentiality, taking account of UK GDPR, the Data
Protection Act 2018 and current data-protection requirements.

* Where prescribed medication may affect safe working, the employee must tell their manager so
appropriate risk controls can be considered.
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